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APPLICATION FORM  FOR ADMISSION TO AN APPRENTICESHIP OF THE COMPANY 

 
To be completed in CAPITAL LETTERS in BLACK INK 
 
 
Candidate’s surname:  ................................................. 
 
Candidate’s forename(s):  ............................................. 
 
Gender:          Female/male (delete as appropriate) 
 
Date of birth:  ...................................   Place of birth  ............................. ….. 
 
Home address:     ......................................................... 
 
         ........................................................ 
 
         ........................................................ 
 
 
Any other address to 
which mail may be sent:  .............................................. 
 
.................................................................................... 
 
Contact details   
 - telephone (home):  ........................................... 
 
 - telephone (work):  ............................................ 
 
 - fax:  ................................................................. 
 

- e-mail:  ............................................................ 
 
ICSA  student reference number:  ................................. 
 
Educational achievements 
 - school: 
 
 
 
 
Educational achievements 
 - university: 
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Sporting achievements: 
 
 
 
 
Other achievements: 
 
 
 
 
 
Employment record: 
 
 
 
 
 
Progress in ICSA examinations: 
 
 
 
Other interests: 
 
 
 
 
State (on a separate sheet of paper) in no more than 200 words, why you wish to 
be considered for an Apprenticeship with the Company 
 
Name, address and telephone number 
of Referee 1 (who should be aware of the 
candidate’s secretarial work/studies/interest) 
 
Name, address and telephone number 
of Referee 2  
 
 
Note:  Neither  referee need be a member of the ICSA. 
 
 
 
Signature  .............................................  Date  .............................. 
 
Please return the completed form, the note on why you want to be an 
Apprentice ,and a passport-type of photograph, to The Clerk, The Worshipful 
Company of Chartered Secretaries and Administrators, Saddlers’ House (3rd 
floor), 40 Gutter Lane, London EC2V 6BR. 


